Unifrog for your Experience of the Work
Placement
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Unifrog Log In Email

* LoginOR

Unifrog * Go to https://www.unifrog.org/sign-in
* Click reset password and put your school email

Welcome to Unifrog in

Hey [student_firstname]! You have been added to Unifrog by your school. Click the button
below to set your password and begin.

What now? o
Set your password =l

Sign in
Reset password / Resend welcome email

Yolir email address

Your email address

For security purposes, this link will expire 30 days from the time it was sent. If you don't want Yo password
to change your password, you can safely ignore this email and continue to use Unifrog with

our existing password.

Reset password / Resend welcome email
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https://www.unifrog.org/sign-in

When you have found one — Click on the Find

Interests profile

% Quiz not taken

Skills profile

*® Quiz not taken

Exploring

Careers library
X Careers favourited

Subjects library

X Subjects favourited

Know-how library
X Guides favourited

Courses
® No courses added

Placements

v 1 placement added, 0 completed

Placements Section

Activities ) 'All tools' to see everything
% Recorded at least 10

Applications

Skills

® Completed all 12
Post 16 Intentions

% Plan A and Plan B complete

Interactions
X Missing 5 Interaction types

Materials

CV / Resumé
X Write CVs tailored for each roles

> X IS <

Mo tools in this category are tailored to you this year - dlick

* Click on placements

* Yours will say O
placements added
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Now click add new placement

unifrog HOME FAVOURITES LOCKER APPLY HELP Q £ @‘B TEACHER

Placements

Here you can add work experience placements, fill in your forms, and check the progress of employer, parent and school coordinator forms.
Want an overview of how organising a placement works? See the whole process »

1 placement added so far

Only add a placement after you've been in contact with the employer, and they have
agreed to host you.

+ Add new placement
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Fill these boxes in...

un|frog HOME FAVOURITES LOCKER APPLY HELP Q £ &

@ Student initial 2 ) Employer Initia

Student initial form
You're adding a Student initial form for a placement

Fill in the information below carefully. When you're done tick 'finished' at the bottom of the form.

Must be in person
and not virtual

Afterwards we'll ask the placement lead at the employer to fill in the next form.

-

*In person or Virtual In person s
Placements tool or Activities tool? The Placements tool is for administering 'real' work M D . . t h
experience, where - whether it's in person or virtual - you have direct, personal interaction with I'S avies IS e

the employer. If you're instead looking to record doing a webinar, presentation or online course .
which has a work theme, use the Activities tool instead > coo rd N atO r

Virtual or In person? If the experience you are adding involves any in person time with the
employer, add it as 'in person’ and not 'virtual'.

You add the name
of the organisation
school's / college's side. you are going to

“»

* Placement coordinator Mrs Davies

This is the school / college staff member who will be coordinating the placement from your

* Name of placement business / Cavan Bakery Hampton Hill
organisation
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This is just an example...

 Placement start date Your placement is Monday 13t to
Placement end date WEdnESday 15th JUIy 2025

* Describe the time commitment Full Time or Part Time
* What are your objectives for this You must set 3 - we will give you example
placement?

Words: 10. 25 minimum recommended.
We will show this to the employer, to help them plan a really useful placement for you.
Consider:

* What skills you want to develop

* What you'd like to observe and learn at the workplace

* Any questions you have about the employer's work
See example ~

* Employer placement lead: name Tom Jones

* Employer placement lead: email tjones@cavanbakery.co.uk

Important: this must be correct, or we won't be able to progress the placement.

You must have the

dates from 14th
July 2025 to
Wednesday 16t
July 2025
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Example Objectives

‘0 understand more about the XXX industry

‘0 ensure this is the industry | want to go into

‘0 have an understanding of what it is like to work in a
professional environment

‘0 help me decide if | want to pursue a vocational course

‘0 enable me to get better at organisation and time keeping

‘0 give me exposure to working with adults
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Then you fill these in

* Employer placement lead: email
(again)

* Employer placement lead:
phone number

* Placement country

* Placement address

* Placement postcode / zip code

*|s this the workplace where
you'll be based throughout the
placement?

* Will you live at home as normal
during the placement?

tjones@cavanbakery.co.uk

United Kingdom (+44)

United Kingdom

Hight Street, Hampton Hill

TW12 1H)

Yes

07798856782

LS

L1

Yes

b
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Then these

* How will you travel to and from
the placement?

* Your date of birth

* Do you have any special needs,
illnesses, medical conditions,
allergies or injuries that may

affect your placement?

* Parent / guardian (who must
also be your emergency contact)

* Parent / guardian email

* Parent / guardian email (again)

* Agree

Form finished?

Walk

15 + March + 2009 E
No B
Jane Potts

jpotts@gmail.com

Important: this must be correct, or we won't be able to progress the placement.

jpotts@gmail.com

Do you agree to:

- Unifrog sending your details to the employer email address you've provided;

- Abiding by any confidentiality policies held by the employer;

- Observing all safety, security and other policies laid down by the employer;

- Informing the employer and school/college as soon as possible of any absences?

Yes, | agree to all four points above.

mark this form as finished and notify employer to fill in their initial form

Add placement [SlgelE=INE ElES
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You will then see this and the employer has to
fill in a form next.

Cavan Bakery Hampton Hill »cced 1 oconer 22
Type: In person

@ Student initial form compieced on 1 Ocrober 2024 more ~

@ Employer initial form more ~

The next stages are for: Tom Jones the employer placement lead te fill in the Employer initial form, then your parent / guardian
needs to agree for it to happen, and lastly Mrs Davies the placement coordinator needs to give permission for it to happen.

We have sent an email to the employer placement lead, but they have not yet completed their initial form.

Email sent to: Tom Jones,

Email sent: 1 October 2024 16:43:57

Email sent just now +* (resend again from 4 October at 16:43)
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You will get an email confirmation and then it’s the
employers job to complete a form / add paperwork

You've got the ball rolling for an In-person Placement

n Unifrog <noreply@unifrog.org> E

unifrog

Kaboom! You've got the ball rolling for an
In-person Placement

Student initial form complete

The next stages are for. Tom Jones the employer placement lead to fill in the Employer initial
form, then your parent / guardian needs to agree for it to happen, and lastly Mrs Davies the
placement coordinator needs to give permission for it to happen.

Start and End date:

Location:

Hight Street, Hampton Hill, United Kingdom, TW12 1HJ

School coordinator:
Mrs Davies

Employer lead:

Parent / guardian:

Important: if the school coordinator, employer lead, or parent / guardian info here is
incorrect, or the placement is Virtual not In-person, you need to delete this placement and
start again.
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